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Tips

* Your department is your first point of contact for Plan of Study
questions. They can advise you on which courses you should list
and what to write if you are required to file a petition.

» |If you are having difficulty submitting your Plan of Study, your
department may not have cleared the provisions from your
admission. Have your department contact Graduate Admissions.

 If you are in a doctoral program and have previously earned a
master’s degree, make sure you see the Previous Degree
link. If you do not, contact Graduate Admissions.
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Graduate Program of Study

Welcome to the interactive Program of Study (iPOS) system. All master's and doctoral programs reguire a completed
Program of Study. You should consult with your Faqutv advisor at the earliest pnssible date after admission about planning a
Prngram of Study. Also, we suggest that you review program requirements as listed in the Graduate Catalog available at
http:/fwww.asu.edu/aad/catalogs/. The iPOS system will take you through five steps to complete your Program of Study
(POS). When you have completed your POS, the system will check your requirements and prompt you to file any petitions
required for the POS to be submitted to your department. When you submit the POS, it is sent electronically to your
department for review and approval. Some departments require their students to submit signature pages before the POS will
receive department approval. Please check with your department if you have quastions about their approval process. When
the department approves your POS, it will be routed electronically to the Graduation Section of the University Registrar for
review, and then forwarded to the Graduate College f; al approval. You will receive and email when your program of

study is approved by the Graduate College.

Based on your admissions, you may p
degree to continue.

tudy for the following degrees. Click on a

Initiated study in 2005 Fall

If you do not see your degree listed above, please contact the Graduate Admissions office.

I @ ot T
e The first page that will open is the welcome

page.
Click on the degree to begin the Plan of Study.
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Graduate Program of Study
Plan: Secondary Education (MEd)

Please meet with your faculty advisor to determine future coursework prior to completing your Program of Study. When you
meet with your advisor, you must select 10 courses AND the semeastars in which you will complete them. You will need both of
| these items in order to complete your Interactive Program of Study. Your advisor will also assist you in determining whether
you will complete an applied project or comprehensive examination. All off-campus cohort students will complete an applied
project (DCI 592). Please be aware that all coursework must be 500-level and above. If approved by your advisor, you may
include nine non-degree graduate credit hours or six transfer graduate credit hours in your Pregram of Study. If you plan on
including transfer credits, the official transcript from your transfer university must be on file with the Graduate Admissions
Office. You cannot include any transfer cradits from a previously completed graduate degree. You cannot include any transfer
credits from a previously completed graduate degree. After you have completed the Interactive Program of Study, please
print it out and obtain the signature of your faculty advisor as "Chairperson". After you have obtained this signature, please
submit your Program of Study to the Graduate Programs Office in Farmer Roorg 434. If you have any guestions, please
contact the Curriculum and Instruction Graduate Programs Office at 480-365

To be awarded this degree, you must complete the following rquj ct the radio button to

confirm that you are in agreement with the degree reguirem

'f::' 30 credit hours and an Applied Project

{::' 20 credit hours and a Written Comprehensive Exam

Save and Continue

® Questions concerning program reguirements should be directed to your academic unit and/er advisor.

® Questions concerning technical issues with the Intaractive Program of Study (iPOS) may be emailed to iPes-g@asu.edu

Done @ Internet o

Read the text listed under Degree Requirements. This contains
instructions and important information from your department.

If your degree program has multiple options, select the appropriate
requirements for your degree. Contact your department if you are
unsure of the appropriate option.

You will want to click Save and Continue after each step to progress
through your Plan of Study.
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POS ASU COURSES TRANSFER COURSES ADVISOR SUMMARY

Graduate Program of Study

This step allows you to rorm your ASU transcript to add to your POS. You may also

add courses that you pl te in future semesters, in the ASU course catalog.

Please select one of t elow to continue: afterward. you will return automatically to this

page.

Transcript_j Select courses from my transcript
Future _j Select future courses
Save and Continue
® Questions concerning program requirements should be directed to your academic unit and/or advisor.

= * Questions concerning technical issues with the Interactive Program of Study (iPOS) may be emailed to iPos-g@asu.=du.

7 Trusted sites = 100%:

TS

Select AS

U courses that you have already

completed or in which you are currently
registered by clicking the Transcript button.
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The following courses are graduate level courses you have previously taken, are currently taking, or are registered for W
at ASU. Please check the ones that are applicable to your Program of Study. If you have questions on which courses
apply, please consult with your advisor,
Campus Semester Course Title $ Grade
[] Tempe 2004 Spring EMG 538-M Studies Mod/Contemp AmerLit  3.00 A
| [] Tempe 2004 Spring EDP 514-M Psychology of the Adolescent 3.00 A
[] Tempe 2004 Fall POS 530-M American Politics 3.00 A
[] Tempe 2004 Fall COME91-M S'Rhetarical Theory 3.00 B
[] Tempe 2005 Spring EMNG 652-M Advanced Composition Studies  2.00 A
[] Tempe 2005 Fall EMG 556-M Thearies of Literacy 3.00 A
[] Tempe 2005 Fall EMG 500-M RM:RhetoriciCompostn 3.00 A
[ Tempe 2006 Spring EMG 654-1 Adv Studies/Rhetoric, Writ Tech 3.00 A
[ Tempe 2006 Spring EMG 655-M Dd:Adv LitTech/ Power 3.00 A
[] Tempe 2006 Summer 2 EMG 592-1 Research 1.00 z
[] Tempe 2006 Fall EMG 530-M Old English 3.00 B
[] Tempe 20086 Fall EMG 551-M Rhetorical Traditions 3.00 A
[] Tempe 2007 Spring EMG 599-1 Thesis 6.00 Z
[] Tempe 2007 Spring EMG 531-M Old English Literature 3.00 A- i
Select All
Qaua and Mantinua J Nk aeic :
€0 Internet H, 100%

Sample courses page.
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The following courses are graduate level courses you have previously taken, are currently taking, or are registered for
at ASU. Please check the ones that are applicable to your Program of Study. If you have questions on which courses
apply, please consult with your advisor.
Campus Semester Course Titie % Grade
] Tempe 2004 Spring EMG 538-M Studies Mod/Contemp AmerLit  3.00 A
! ] Tempe 2004 Spring EDP 514-M Psychology of the Adolescent 3.00 A
| ] Tempe 2004 Fall POS 530-M American Politics 2.00 A
[] Tempe 2004 Fall COM 691-M S:Rhetorical Theory 2.00 B
[] Tempe 2005 Spring ERG 652-M Advanced Composition Studies  2.00 A
] Tempe 2005 Fall EMG 556-M Theories of Literacy 3.00 A
[] Tempe 2005 Fall EMG 500-M RM:Rhetoric/Compostn 2.00 A
] Tempe 2006 Spring ENG G54-M Adv Studies/Rhetoric, Writ, Tech 2.00 A
[] Tempe 2006 Spring EMNG 655-M Dd:Adv LitTech/! Power 200 A-
] Tempe 2006 Summer 2 ERG 582-M Research 1.00 z
] Tempe 2006 Fall EMG 530-M Old English 3.00
[] Tempe 20086 Fall EMG 551-M Rhetorical Traditions 2.00
] Tempe 2007 Spring ERNG 589-M Thesis 6.00 Z
[] Tempe 2007 Spring EMNG 531-M Old English Literature 2.00 A-
Select All
| @aus and chatinea | Nl ae ic L i
€0 Internet H100% -

You can select individual courses, or select all
graduate courses on your ASU transcript.

Click Save and Continue.
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Graduate Program of Study
[ ASU Co-Enrollment
- ASU Security This step allows you to select courses from your ASU transcript to add to your POS. You may also
[ ASU Admissions add courses that you plan to complete | ture semesters, in the ASU course catalog.
[ ASU Student Records
> ASU Financial Aid Elease selact one of the i ue: afterward, you will return automatically to this
> ASU Student Financials p=g=-
[ ASU Campus Community Transcript_j Ees from my transcript
[» GPortal for Financial Aid
[ ASU Conversion
> Self Service uture g ct future courses
[ Recruiting
[ Campus Community
- Student Recruiting
[ Student Admissions Save and Continue
I Records and Enroliment
[ Curriculum Management # Questions concerning program reguirements should be directed to your academic unit and/or advisor.
[ Student Financials ® Questions concerning technical issues with the Interactive Program of Study (iPOS) may be emailed to iPos-g@asu.edu.
[ Academic Advising b ue
/7 Trusted sites + 100% -

Select courses that you will take in the future by
clicking the Future button.
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Select ASU Courses: Search Future ASU Courses

To add future courses to your POS, please start your search below by selecting the appropriate
campus, coUrse area, number of course range.

Course Locaﬁon[ Locations vl

: ]
Subject Area I a

Number | | or Range:! 500-599 -

Search Cancel

€0 Internet H 1003 v

Done

Select the Campus, Subject Area, and
Range.
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[] Tempe ENG 573 Censorship /Literature
[ Tempe ENG 574 The Teaching of English as Sec
[] Tempe ENG 575 Adv StudiesMechng Eng as a 2nd
[] Tempe ENG 576 Sociolngustic Aspctsi2nd Lng A
[ Tempe ENG 580 Practicum

| [] Tempe ENG 534 Internship
[] Tempe EMNG 590 Reading and Conference
[ west ENG 590 Reading and Conference
[ Tempe ENG 591 Seminaf]
[ Tempe ENG 592 Research
[ west ENG 592 Research
[] Tempe EMNG 593 Applied Project
[] west ENG 593 Applied Project
[] Tempe EMNG 594 Conference and Workshop
[ Tempe ENG 598
[ west EMNG 598
[] Polytechnic ENG 598
[] Tempe ENG 599

Add Courses Cancel
M
Done G Internet 1005 -

Check the box to select Courses off the
list then click Add Courses.
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Select ASU Courses: Finalize Course List

Select number of credit hours, future semester and year that you plan to take each of the course(s)
listed below. Certain omnibus and repeatable courses will also require that you enter a course title.

The Teaching of English as Sec [[]cancel Addition of this Future Course

EMNG 574
Term Year  Credit Hours
| X
EMG 575 Adv Studies/Tchng Eng as a 2nd [[] cancel Addition of this Future Course
Term ~ Year  Credit Hours
| | 3
EMG 530 Reading and Conference [[]1cancel Addition of this Future Course
Term Year  Credit Hours

ot |

Save and Continue |

£ 100% -

@ Inkernet

Done

Finalize your future courses by selecting
the term (semester) and year you will

take the course.
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Select ASU Courses: Finalize Course List

Select number of credit hours, future semester and year that you plan to take each of the course(s)
listed below. Certain omnibus and repeatable courses will also require that you enter a course fitle.

|| encs74 The Teaching of English as Sec [l cancel Addition of this Future Course
Term Year  Credit Hours
Fall Y| (2007 3
ENG 575 Adv StudiesMchng Eng as a 2nd [[J cancel Addition of this Future Course
Term Year  Credit Hours

Spring v| [2008 3

ENG 590 Reading and Conference [[] cancel Addition of this Future Course
Term Year  Credit Hours
Spring % |2008| |03 w

Save and Continue

Done @ Internet Ho100% -

e You can cancel the course by clicking the Cancel box.
 When you have finished, click Save and Continue.

e If you plan to take more than 1 term of 599/799 or
592/792 you will need to repeat these steps for every
term you intend to take the course.
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I:‘ 2004 Spring EDP 51i4-M Psychology of the Adolescent 3.00 A Tempe W
D 2004 Spring ENG 538-M Studies Mod/Contemp Amer Lit 3.00 A Tempe
I:‘ 2004 Fall COM 691-M SiRhetorical Theory 2.00 B Tempe
I:‘ 2004 Fall POS 530-M American Politics 3.00 A Tempe
D 2005 Spring ENG 652-M Advanced Composition Studies 3.00 A Tempe
| D 2005 Fall ENG 500-M RM:Rhetaric/ Compostn 2.00 A Tempe
I:‘ 2005 Fall ENG 556-M Theories of Literacy .00 A Tempe
D 2006 Spring ENG 654-M Adv Studies/R hetaric, Writ, Tech 3.00 A Tempe
D 2006 Spring ENG 655-M Dd:Adv Lit/ Tech/ Power 3.00 A-  Tempe
I:‘ 2006 Summer 2 ENG 532-M Research 1.00 Z Tempe
D 2006 Fall ENG 530-M old English 3.00 B Tempe
[] =zo06 Fall ENG 551-M Rhetorical Traditions 3.00 A Tempe
I:‘ 2007 Spring ENG 531-M Old English Literature 3.00 A-  Tempe
I:‘ 2007 Spring ENG 555-M Thesis 6.00 z Tempe
I:‘ 2007 Fall ENG 562 forms of Poetry 3.00 Tempe |
[ zo07 Fall ENG 363 forms of Fiction 3.00 Tempe
I:‘ 2008 Spring ENG 572 Theaories Underlying Acquistn O 3.00 Tempe
D 2008 Spring ENG 574 The Teaching of English as Sec 3.00 Tempe
I:‘ 2008 Spring ENG 580 Practicum 4.00 Temp= 2
€D Internet H100% v

You will now be shown a list of all classes that will count on your Plan of
Study.

* You can delete any courses that you do not want to appear on your Plan
of Study.

« After you have made all changes, click Save and Continue.
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POS ASU COURSES TRANSFER COWURSES ADVISOR SUMMARY

Graduate Program of Study

Would you like to include courses from other institutions in your Program of Study? o

Save and Continue

® Questions concerning program requirements should be directed to your academic unit and/or advisor
® Questions concernin g technical issues with the Interactive Program of Study (iPOS) may be emailed to iPos-g@ssu.edu

Done &P Internet + 100%% -

You will now be asked to list any Transfer courses
you would like to include on your Plan of Study.

. Transfer courses must have been completed within 3 years of
your admission to the program.

. Transfer courses are required to have a grade of B or above

. If you choose to list a previously completed transfer course, the
transcript must be on file with Graduate Admissions.
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POS ASU COURSES TRANSFER COURSES ADVISOR SUMMARY
Graduate Program of Study
=~

Would you like to include courses from other institutions in your Program of Study?

Save and Continue

# Questions concerning program requirements should be directed to your academic unit and/or advisor

#® Questions concerning technical issues with the Interactive Program of Study (iPOS) may be emailed to [Pos-g@ssu.edu

. If you are in a doctoral program and plan to use the blanket 30
credit hours from a previously earned master’s degree, DO NOT
list the courses on this link. You should see a Previous
Degree link on your menu bar. If you do not see the link, contact
Graduate Admissions.

. If you are not transferring courses, select No.

. Click Save and Continue.
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BOS ASU COURSES TRANSFER COURSES ADVISOR SUMMARY

Graduate Program of Study

Transfer Courses

Would you like to include courses from other institutions in your Program of Study? ‘

Save and Continue |

# Questions concerning program requirements should be directed to your academic unit and/or advisor.

# (Questions concerning technical issues with the Interactive Program of Study (iPOS) may be emailed to jPos-g@ssu.edu

Done elnternet H100% T

. If you are transferring courses, select Yes

. A new screen will appear.
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BOS ASU COURSES TRANSFER COURSES ADVISOR SUMMARY ~
Graduate Program of Study

Would you like to include courses from other institutions in your Program of Study? YEE |

Please select the term and year of the transfer course first. If you are adding = transfer course that

you completed in & previous semester, the complete official transcript must be file with Graduate

Admissions before you can include the course on your POS. Please note that all transfer courses

must be verified and approved by the Graduation Section of the Registrar and the Graduate

College. If you have questions about which transfer courses may be included on your POS, please

consult your advisor and the Graduate Catalog. Only list transfer courses that you did not include in

the Previous Degres section. -

Term/Year L | |

Institution L |- |

Course Prefix

Course Number

Course Title

Credit Hours

Credit Hour Type L i

Official Grade

Justification (required if |

grade not A or B)

Add Course Clear
w

< | >
Done @ Internet H100% -

. Select past and future courses to list as transfer hours here.

. Please note: You will need to select a term/year first in
order for the institution list to appear properly.

. Save and Continue when finished.
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BOS ASU COURSES TRANSFER COURSES ADVISOR SUMMARY

Graduate Program of Study

Plezse select your Program of Study/faculty advisor. If your degree reguires = committes, you will appoint the
committee once your POS has been approved by the Graduate College.

Enter the last name of your advisor below: you can also enter the first letter of the advisoris first name to
narrow your search results. If you select the wrong name, search again and select the correct name; the old

name vill be replaced.

Last Name !A|Ii50n

First Name maria

Save and Continue

#® Questions concerning proegram requirements should be directed to your academic unit and/or advisor.
® Questions concerning technical issues with the Interactive Program of Study (iPOS) may be emailed to jPos-g@asu.edu

€ Internet F100% T

Daone

Select your Plan of Study advisor.
After typing in your advisor’'s name, click Search.

Hint: Type only your advisor’s last name for the easiest search,
then select the appropriate person from the list.
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Select Advisor
Select Advisor
Allison,Maria Teresa V Provost Grad Ed/Dean Grad Co  Graduate College Select
Cancel
Done 0 Internet

00w T

Click Select by the appropriate Advisor name.



File an iPOS - Windows Internet Explorer

y - & | https: [fhrsa.0asis. asu.edufpsplasusaprd EMPLOYEEHRMS) CASL_ACADEMIC_ADYWISING, ASU_&8_POS_IMNTRO.GEL % || XK -
File Edit  Wiew Favorites Tools Help
7 - L ~ \wweb Search <+ [ Bookmarks - [E5 Settingsw | £k Upgrade vour Toolbar Mow! = (g Messenger~ B2 Mail = % My ¥ahoo! ~ s
&£y — | Searchweb...| B - ] ~ &= v W' - 5 Maps - i Favorites ~ (B PCHealth 88§ Spaces ~ [ - &% -~ B FormFill - - @ & -
Google |[Cl+ v |Go o 52 B - ff bookmarks~ Shisblocked 3P Check - - | = Send bo- ) Settings v
n N »
LF dEF | @@iFile an iPOS | | - B e~ |-k Page v i} Tools -
m‘ ARIZONA STATE
UNIVERSITY T ——
= _
= ASL) Academic Advising - -~
— POS Lanauaage Setup POS ASU COURSES TRANSFER COURSES ADVISOR SUMMARY

— File an iPOS Graduate Program of Study
— Manage Student Search
— POS Quick Search

Please select your Program of Study/faculty advisor or designate your complete committes.

pproval Search Enter the last name of your advisor below or you may designate your commitkee by entering each person: yvou

[ ASL) Co-Enrollment can enter the first letter of the advisor's first name to narrow your search results.

[> ASU Security

[ ASU Admissions Last Name |[LINDQUIST Search

[ ASU Student Records

I> ASU Financial Aid First Name [S

[ ASL Student Financials

[ A2 Campus Community

[ GPortal for Financial Aid Mame  [rele  |Businessmtle  [pepartment [ |
[ ASL Conversion Allison.Maria Teresa Chair e WV Provost Grad Ed/Dean Grad Co Graduate College Delete
[ Self Service
[ Recruiting
[ Campus Community Lindguist,Sarah Bliss Member W Asst Dean Graduate College Graduate Ceollege Delete
[ Student Recruiting
[ Student Admissions

Weaebber . Andraw Neil Membear Assoc WV Provost Graduate Collage Celete

[» Records and Enrollment Save and Continue

[» Curriculum Management

[ Student Financials ® Questions concerning pregram reguirements should be directed to your academic unit and/or advisor.

I> Academic Advising bt S S S S S PO S Vo G S Sy YU U= S R s
Done ;‘9 Trusted sites +100% -

You may select 1 chair, 2 co-chairs, or your ENTIRE committee.

. For degrees requiring a defense: If you do not select your entire
committee you will be required to complete a committee change
via your iPOS prior to holding a defense.

When you have completed this step you have filled out the Plan of
Study. It will now audit your data to ensure you have fulfilled
the requirements of the degree program.
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Graduate Program of Study
Your Program of Study is not ready to Submit. Click here for reason(s).
Pl_'int_ﬂ.g__grc:'.lal Page_|_ Erint Course Page
Degree Plan Rhetoric/Composition/Linguistics (PhD)
Admitted z008 Spring
Graduation Deadline 2013 Fall
Minimum Hours Required 54.00
Total Hours on POS  52.00
Current POS GPA  3.778 k
Overall Graduvate GPA 2,778
Program of Study Status Not Submitted
24 credit hours, a Dissertation, 3 Written Comprehensive Exam, an Oral Compreheansive Exam, and a Foreign Languags Exam
GR DISSERTATION Dissertation
GR FOREIGN LAMGUAGE 1L Graduate Forzign Language 1
GR ORAL EXAM Graduate Oral Exam
Term  Gowss | CreditWours  Grade Campus
2004 Spring EDP 514-M Psychology of the Adolescent 3.00 A Tempe
200+ Spring ENG 538-M Studies Mod/Contermp Amer Lit 2.00 A Tempe 7
€D Internet F100%

The Summary page will tell you if your Plan of Study is ready to
Submit.

If there are errors in your iPOS, a red link will appear at the
top. Click on the link to see what items you need to fix.
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Review Page

To proceed with submission of your Program Of Study, please review and respond to the following
items:

x The total hours listed on your program of study does not meet the minimum number of hours

required for your degree, please return to the ASU Courses or Transfer Courses pages to select
! additional credit hours for inclusion on your program of study.

Doctoral students plete a minimum of 54 semester hours of approved graduate work
T after admissign ctoral degree program at ASLU.
[ check u have consulted with your advisor and you have been advised to
file a pe| equesting an exception to this policy.

Main Content

__r“»,__ You mustinclude twelve credit hours of 799 Dissertation on your program of study after
© admission to your program at ASU.

[ check hereif you have consulted with your advisor and you have been advised to
file a petition requesting an exception to this policy.

Save | Return

Done € Internet + 100% -

. Review each item.

A red X means you will need to go back and fix your iPOS as indicated.

A yellow triangle means you will need to submit a petition. Check the
box and a petition space will appear.

Click Save after you have entered all of your justifications for an

exception to the policy. The petitions will be electronically submitted
with your iPOS.

. You will then be eligible to submit your iPOS.



What to do Next

Once your Plan of Study has been approved you
are able to file:

— Course Change

« Used if you projected a course you did not take, or if you
need to change courses listed.

— Committee Appointment/Change

* Used to appoint your entire committee or to change members
and roles of your existing committee.

— Petition

* Used for special circumstances, consult your department
contact before submitting a petition.

All of these e-forms are available in the IPOS
system accessible through myASU.
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* Log into my.asu.edu.
o Select “My Graduate Plan of Study.”
* You will see a list of available e-forms to submit.
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& Questions concerning program reguirements should be directed to your academic unit and/or advisor.

® Questions concerning technical issues with the Interactive Program of Study (iPOS) may be emailed to iPos-g@ssu.adu.
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Course Change

Select the Course change option.

— Select the appropriate classes to remove from your approved
iIPOS.

— Select the appropriate classes to add to your POS from your
transcript, and future courses.

— Only 1 course change can be processed at a time, so make all

changes before clicking Submit.
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Committee Change

Select the Committee Change link at the top of the page. Click Save
and Continue after each change made.

— Appoint your committee.
— Change your existing members.
— Change the role of each member.

Only 1 committee change can be processed at a time, so make all
changes before clicking Submit.
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[ ASU Conversion

> Self Service Submit Petition
[ Effort Reporting

[ Recruiting ® Questions concerning program requirements should be directed to your academic unit and/for advisor.
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Petition
— Select Petition.
— Always consult with your department contact prior to submitting
a petition.
— Usl_e this option to request an exception to Graduate College
policy.
— Select a Petition type from the available drop down box.
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Final Notes

* Once you have an approved Plan of Study make sure you file
course changes when the courses you take do not match what
you planned.

* If you are required to hold a defense for your culminating
document, make sure your committee matches what is on your
Plan of Study.

* For more information on graduation requirements and
deadlines be sure to visit the Student Academic Services
website http://graduate.asu.edu/currentstudents/index.html.
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